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Job Description

Post:
Curator
Location:
Museum of Methodism & John Wesley’s House, 

Wesley’s Chapel & Leysian Mission, London
Job Purpose:


The key purposes of this post are to:
· To develop the resources of Wesley’s Chapel, Museum of Methodism and John Wesley’s House in line with the Church’s emphasis as a resource for Heritage and Mission.
· Manage all aspects of curatorial care for the Museum of Methodism & John Wesley’s House, including conservation, collection care, documentation, interpretation, presentation and loans to the best professional standards;
· Develop the museum collections as a research and educational resource to achieve the museum’s aim to improve public access to and learning about Methodism and it’s historic importance and assets.
Responsible to:
Line managed by the Superintendent Minister and Senior Circuit Steward.

Responsible for:
Heritage Stewards / Volunteer Guides
Main activities and responsibilities:
· Maintain the museum collections to professional standards, including proper care, acquisition, accessioning, processing, documenting and cataloguing.

· Implement and keep under review the Museum’s Forward Plan.

· Implement and keep under review the Documentation Plan for the museum.

· Advise of requests for loans and manage all outgoing loans, including loan agreements, condition reports, packing and transportation, insurance and proper care.

· Manage and develop the collections management database (Modes).

· Develop and manage a collections care programme for the museum collections.

· Manage all museum collection storage areas.

· Manage environmental monitoring systems in all areas where museum and library collections are located.

· Manage the museum disaster recovery plan for museum collections.

· Make arrangements for conservation of objects as required, and liaise with external conservators.

· Deal with enquiries and visitors to the museum collections, and advise and assist researchers wishing to consult the collections.

· Develop and maintain information to the public about the Museum’s collections, both in print and electronic format including webpages.

· Develop and implement a school’s programme.

· Present the museum collections to external audiences through presentations, publications and tours whether individually or at organised events.

· To liaise with other Methodist Heritage sites and the Methodist Connexional Heritage Officer and attend meetings to represent Wesley’s Chapel and the Museum of Methodism.

· To develop and maintain productive relationships with other Museums in London, in particular with the Islington Museum, Geffrye Museum and Museum of London and attend Islington Museums Network meetings as appropriate.
· Be active in the museums professional community and keep up to date with current professional development.

· Supervise all Heritage Stewards (voluntary workers) and manage rota, task allocation and recruitment and training needs.
· Any other reasonable duties as requested by the Superintendent Minister / Senior Circuit Steward.
Special Projects:

· In the lead up to the London Olympic Games in 2012 to develop an experience for the large increase in visitors expected to the site.
· To Project Manage the refurbishment of the Museum and to play a pivotal part in sponsor presentations to attract awareness, interest and funding.
Terms and Conditions:

Health and Safety:
The post holder will be subject to the Methodist Council’s Health and Safety policy

Equal Opportunities:
The post holder will be subject to the Methodist Council’s Equal Opportunities policy

Remuneration:
Salary range £24,250 - £26,750
Hours of Work:
5 days per week


The normal hours of work will be from 9.00am to 5.00pm with an hour for lunch.  Some flexibility in working hours may be required due to the nature of this post.  Payment for overtime is not given but employees are entitled to time off in lieu by arrangement.

Holiday Entitlement:
25 days per annum, plus Bank Holidays. 

Sick Pay:
Entitlement in accordance with the Methodist Council’s terms and conditions of employment

Pension:
Opportunity to join Pension scheme. 
Probationary Period:
Appointments are made subject to the satisfactory completion of a 




probationary period, normally 6 months.
Season Ticket:

Season ticket loans are available after the satisfactory completion of the probationary period. 

Person Specification

Post:     Curator
	CRITERIA
	ESSENTIAL
	DESIRABLE

	Presentation/

impact


	Strong verbal and written communication skills 
	Experience of public speaking and making presentations to groups

	Work Experience


	At least 2 years relevant experience. 

Experience of managing historic collections. 

Experience of implementing collections development plans.  

Up-to-date knowledge of collections documentation and best practice in collections management.

Experience of organising exhibitions. 

Experience of project management.

Experience of managing volunteers. 


	Experience of managing collections with a mix of media, inc. artworks and antiquities.

	Skills and aptitudes


	Pro-active, enthusiastic and positive approach coupled with an ability to show initiative.

Flexible and adaptable style.
Self starter and able to work with minimal supervision
Able to work independently with minimum supervision

Able to plan and prioritise work. 

Able to work under pressure and to deadlines. 

Able to work within a team. 


	Has developed a relevant subject specialism and published in this field.  

	Special Factors relevant to this appointment


	Willingness and ability to undertake all curatorial responsibilities. 

Able to implement best practice in collections management. 

Able to liaise effectively with the House & Museum Committee.
Able to represent the Museum at professional meetings and events. 


	

	Education and Qualifications


	Degree, and relevant postgraduate qualification and/or experience and/or professional experience. 

At least working towards a professional qualification, eg; Associateship of the Museums Association (AMA).

	AMA

	Interests


	An interest in Christian History, Methodism, Art History.

A sympathy with the purposes and ethos of the Methodist Church. 
	Some experience of working in a Christian / faith context.
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